YTBEPX]JIEHBI
| JITTO «I'pant-TTpod»

ITPABUJIA BHYTPEHHEI'O TPYJ10OBOI'O PACITIOPSIJIKA
ABTOHOMHOI HEKOMMePYeCKOH OPraHU3aLUH 10O THHTEIbHOIO
NpopheccHOHAIBLHOro 06pa3oBaHus
«I'pant-Ilpod»

O0mmue nosoxeHus

I.1. Hacrosiume IlpaBuna BryTpentero TPYIOBOIO pacrnopsijika pacrpocTpaHsioTcs
Ha  IUTATHBIX  COTPYAHMKOB  ABTOHOMHOH — HeKOMMepuecKoil  opraHu3aimu
JIOTOJIHATENILHOTO  MPO(ECCHOHANBHOrO  0Opa3oBaHMsl «I'pant-ITpod»  (nanee
no rtekery — OpraHusauds) W ONpenessiorT MopsiioK npueMa W yBOJbHEHHUS
COTPYIHHKOB, OCHOBHbIC OOS3aHHOCTH COTPYIHMKOB M aJAMHHMCTPALIHH, rpaduku
ThyAa W OTIbIXa, MOOLIPEHHMS 3a YCrIeXn B paboTe, OTBETCTBEHHOCTh 3a HAPYLICHHE
TPYJOBOH IMCUMILIMHBI, COOMIOAEHHE KOMMEPUYECKOH U CI1y)KeOHOH TalHbI.

I.2. Hacrosmue IlpaBuna paspaGoranbl B COOTBETCTBUH C ['pask1aHCKHM KOJIEKCOM
Poccuiickoii denepaunun, TpynoBbiM Koaekcom Poccuiickoii Denepaunn (TK PD),
Yerasom Opranusanmu.

[Topsiiok npuema u yBosibHeHHs1

2.1. Tlpn npueme na paboTy oTaesny kaapoB MpeacTaBIsIOTCS:
— TPYZAOBas KHHXKKA, O(QOpMJIEHHAs B YCTAHOBJICHHOM TOPSIKE, 4 €ClM JIMIO
MOCTYNaeT Ha padoTy BHEpBbIe — CHpPAaBKA O MOCJEIHEM 3aHATHM, BblAAHHAS
10 MECTY JKHMTEJIbCTBA. YBOJICHHbIE U3 Bodpy>1<eHHblx cuit - Pocceuiickoit Menepannu
00s13aHbl PEABIBUTL BOCHHBIH OUJIeT:
— HacropT B COOTBETCTBUH C 3aKOHOAATEILCTBOM O 1acroprax.
Ilpuem na paGory Ge3 mpeabsiBicHMA YKA3aHHBIX [AOKYMEHTOB He JIOITY CKAeTCsl.
[Tpn npueme na paGory, TpelyrolLyto crienuatbHbIX 3HaAHMH, OTIe KaJ1poB Tpedyer
HPEBABICHUA  IMIIIOMA WM MHOTO  JIOKYMEHTa O TMOJYYEHHOM 00pa3oBaHHK
WM npodeccHonanbHoll  noarotoske. Ilpuem Ha  paGory OCYLLIECTBJISIETCS
Hd OCHOBaAHWH TPYJIOBOIrO JOrOBOpa (KOHTpAKTa), 3aKkJIOYEHHOrO B MHCHMEHHOM
(Gopme, 1 odopmisercs  npukazom JlupekTopa, KOTOpbIH  NipepocTaBisiercs
COTPYJIHUKY IO/ PACIHUCKY. |
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2.2. Ilpn npueme Ha padoTy ajMHUHUCTpaLKs 00s3aHa:

— O3HAKOMMTb COTPY/IHHUKA C MOPYYEHHON pabOTOH, YCIOBUSIMU TPY/a U Pa3bsiCHUTD
€ro rnpasa U 00A3aHHOCTH B COOTBETCTBHH C JIOJDKHOCTHONW UHCTPYKIMEN;

— O3HAKOMMTb C HACTOSILIMMH [PABUJIAMHU BHYTPEHHEr0 TPYI0BOTO pacropsi/iKa;

— HPOUHCTPYKTUPOBATDL [0 MpaBUJIaM TEXHUKM O€30MacHOCTH Ha paboueM MecTe,
TpeOOBAHUSIM CAHUTAPHOH U /npOTnBonomapHoﬁ OXpaHbl M JIpyI'MM [paBujiam
OXpaHbl TPy a.

2.3. Jlnuam, nocrynaiomum Ha paboTy BrepBble, HE MO3/HEE HEIENbHOr0 CpoKa
CO JIHs prema Ha padoTy, 3aMOJIHIETCs TPy A0Bas KHUIKKA.

2.4. llpekpauieHye TPy10BOrO JOrOBOpa OCYILUECTBIISIETCS TOJNLKO 110 OCHOBAHHSIM,
[PEyCMOTPEHHBIM 3aKOHO1ATEJILCTBOM O TPY/Ie:

— 110 corJiateHuIo ¢ctopoH (cr. 78 TK Pd);

— B CBSI3M C MCTCUCHHUEM CPOKA KOHTPAKTA M HE MPOJJICHUEM ero Ha HOBbINH CpoK (11.2
cT. 58 TK PD);

— 1o uHuuMaruse corpyatuka (ct.80 TK PD);

— 10 HHULIMATUBE aaMUHUCcTpauuu (¢1.81 TK PD);

— M0 pe3ylibTaTaM OLUEHKH JAeATEIbHOCTH COTPYIHUKA aTTeCTAllMOHHOW KOMUCCHEH,
KaK HECOOTBETCTBYIOLIECTO 3aHUMAEMOMN J10J7KHOCTH, BKJIKOUAsi UCITbITATEJIbHBIH CPOK;
—— B Cllyvae pasriameHus Ciy:KeOHOH M KomMmepueckol Tain [lpeanpusitus
C HAHECEHHEM MOPaJIbHOI'O U MaTepUaAILHOIO yilepoa;

— B JIpYI'UX cirydasix, npeaycMorpeHtbix TK Pd;

2.5. COTpyIHHKHM MMEIOT MpPaBO PACTOPIHYTh TPYAOBOM J0OrOBOp, MpeiLylpe/iuB
00 9TOM pyKOBOJICTBO IMUCBLMEHHO 3a JIBe Hejle/n. PacTopikeHue Tpy10BOro 10roBopa
M0 MHUUMATUBE AAMHHHUCTPALMHK JIOMYCKAaeTCs JMIUIb B MOPSIAKEe W B Ciydasx,
[PElyCMOTPEHHBIX  3aKOHOAATebCTBOM.  llpekpaiieHue  TpyaoBoro  j1oropopa
O(hOPMJISICTCS IPUKABZOM.

2.6. B nenb yBOJIbHEHMs OTAEN KaApOB 00s3aH BblAaTh COTPYJHMKY €ro TPYI0BYIO
KHHIKKY C BHECEHHOMW B HEE 3aIIMChIO O IPUUYHUHE YBOJILHEHHS B TOUHOM COOTBETCTBUH
¢ (OpPMYJIMPOBKOH,  MpeayCMOTPEHHOH  JIEHCTBYIOUIMM  3aKOHOJATE]bCTBOM,
M TMPOM3BECTH C YBOJIbHAEMbIM [OJHBIA pacyeT. JleHb YBOJIbHEHHSI CUMTAECTCs
MOCJAEAHUM JIHEM PabOThl.

3 OcHoBHbIE 00SI3aHHOCTH COTPYAHUKOB Opranusaunu
3.1. Corpyanuku Opranusainn 00s3aHbl:
— cobumoaars Hactosiuue [lpaBuia;
— 0eCnpeKoCIOBHO BBIMOMHSATh YCIOBHs 3aKJIFOUEHHOIO ¢ HUM JIOFOBOPA;
— OCYUWIECTBJISATH CBOIO ACATENBbHOCTb YECTHO U JIOOPOCOBECTHO;
— co0MoaaTh AMCLMIUIMHY Tpy/Jda: BOBPEMs MPUXOAWTH Ha paboTy, coOII0AaTh
YCTAHOBJICHHYIO  IPOAO/UKHUTENBHOCTh — paboyero  BpeMeHH,  MCI0JIb30BaTh
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3phekTHBHO paboyee BpeMsi, CBOEBPEMEHHO M TOYHO HCIOJIHATL PACIOPSKEHHs
PYKOBO/ICTBA;

— o00J1alaTb BBICOKOH MNpo(ecCHOHaIbHON 0JINOTOBIEHHOCTBIO, XOpOILIO 3HATh
MOpy4eHHOE MeJI0, TOUHO W CBOEBPEMEHHO BBIMOJHATL CJIYKeOHbIe OOSA3aHHOCTH
B COOTBETCTBMHM C JO/DKHOCTHBIMH MHCTPYKLMSIMH, TMPOSBISATE HEOOXOAUMYIO
MHULMATUBY M HACTOWYMBOCTHL B padoTe, MOCTOSHHO COBEPLICHCTBOBATH CBOIO
npodeccHoHaIbHYIO JIeNIOBYIO KBaJIM(hHUKALIHIO;

— MOBBILLIATD JIJOBYIO W MPOU3BOACTBEHHYIO KBAIIM(UKALIMIO;

— pa3BUBaTb OTHOLIEHHUSI TOBAPULIECKOIO COTPYAHHYECTBA U B3aWMOIOMOLLH;

— He pa3riialiaTh CBeJCHHUS, SBJISIONIMECs C/1y)KeOHON UIIM KOMMEPUYECKOH TaHHOM;
— Oepeyb U yKperisiTh COOCTBEHHOCTh Opranu3anni;

— COJIepKaTb CBOE MECTO B YUCTOTE U MOPAAKE;

— CTpOro co0/01aTh MpaBuja U HOPMbI OXpaHbl TPY/Ja, TEXHUKH O€30M1aCHOCTH,
CaAaHUTAPHOM W MOYXKApHOU OE30MaCHOCTH;

4. OcHoBHbIE 00513aHHOCTH aiMHHUCcTpaunn Opranusauum:
— MpaBUJILHO OPraHu30BaTh TPYJ COTPYAHHMKOB, HarpasieHHbIH Ha d(dexTuBHOE
pasBuTHe OpraHu3aluu;
—— MpPeIOCTaBUTh COTPYAHHUKY COBpeMEHHOE padouee MeCTO, IpaBoO I[0Jb30BaAHMS
COBPEMEHHBIMH TeXHHUYECKUMHU cpejcTBaMu (DBM, dakce, TesedoH, Kcepoke, U ap.),
OubIMoTeUHO-UHGOPMALMOHHBIM (POHJI0M;
— ofecrieynBaTh 310pOBble U Oe30MacHbIe YCIIOBUS TPY A,
— MPUHHAMATb MEpPbl K YKPEIJICHUIO MOPsiAKa U JUCUMIIMHBI, COKPALIEHHIO MOTEPD
pabouero BpeMeHH;
— CTPOro B3bICKMBATh C HapyLIUTEIEeH AUMCUMIUIAHBI W MOOLIPATL COTPYIAHHUKOB,
OTJMYMBLIMXCS MPU UCTTOJTHEHUH AOJKHOCTHBIX 00s13aHHOCTEH;
— HEYKJIOHHO COOJIIOAaTh 3aKOHO1aTeJILCTBO O TPY/E;
— o0ecrieunBaTh YCJIOBHsI TSl MTOBBILICHHUS €JI0BOH KBATHM(PUKALIUK COTPYIHUKOB;
— obecrieynBaTh COOJIIO/IEHUE YCIIOBUH KOHTPAKTa COTPY/AHHUKA,
— BbIJ1aBaTh 3apabOTHYIO MJ1aTy B YCTAHOBJICHHbIE CPOKH;
— MOCTOSIHHO COBEPILIEHCTBOBATb OPraHU3aLMIO OIIaThl TPY1a;
— co3/aBaTh HEOOXOJMMbIE YCIOBMs IS COBMEUICHHs padoTbl ¢ 00ydeHHEM
(MO MOBBILIEHUIO KBATM(PUKALMK U T1P.);
— MOAJAEP)KUBATH U Pa3BUBATh MHULIMATUBY COTPY/IHUKOB.

S, PaGouee Bpemsi M €ro ucnoJib30BaHue
5.1. B Opranusauuu ycraHaBiuBaeTcs S-JHeBHas padoyas Hellesis ¢ BbIXOJAHBIM JIHEM
B Cy66ory u Bockpecenbe. OOwas npoaosKUTe]bHOCTE pabouen  Heaelu
B cOOTBETCTBUHU €O CT. 91 TK P® cocrasasier 40 u.;



5.2. Havano padotsl — B 09:00 yacoB yrpa. OxoH4aHHe pabOTbl — B 18:00 uacos.
OOGenennbiit nepepbiB - ¢ 13:00 yacoB 1o 13:48 uvacoB (MPOAOIKMTEIIBHOCTHIO
48 munyT). B IlsaTHULY npoao/KUTebHOCT padoyero aHs 10 17:00.

5.6. O4epeAHOCTb MPENOCTABICHUs  €XKErOAHBbIX OTIIYCKOB YCTAHAaBJIMBACTCsl
aaMuHucTpaured  OpraHu3allid ¢ YYeTOM MHTEpPECOB  JOJIKHOCTHBIX — JIMII,
HEOOXOMMOCTH ObecredeHust HopMalibHOM padoTel Opranuzauuu. I'paguk oTnycKoB
COCTaBJISICTCS HA KaXKJIbIA KaJleHAapHbld roa He no3aHee 20 sHBaps TEKyLIEro roja
MU JOBOAMTCS J10 CBEIACHMSI BCEX COTPYAHUKOB. YXOI B OTIIYCK KOHTPOJHUPYETCS
OT/1eJIOM OYXIaJTepCKOro yueTra u KOHTPOJISL.

5.7-CornacHo TK Poccuiickoit ®enepaumnu (cr. 154) 3a paboTy B HOYHOE BpeMms
MPOU3BOAMUTCS 10IJ1aTa B COOTBETCTBUU € I€MUCTBYIOLLIMM 3aKOHOAATEIbCTBOM.

5.8. IlpuBieueHue AOJKHOCTHBIX JIHLL YupexkieHus K padoTe cBepX yCTaHOBJIEHHOM
3aKoHOAATeNIbCTBOM — Poccuiickoit  dejepaliid  NpoAoTAKUTEILHOCTH — padoyero
BpeMeHH (K CBEpXypouHoW paboTe) npousBoauTes B cooTBeTcTBHH ¢ TK ¢
MUCbMEHHOTro cornacust padotHuka (ct. 99 TK POD).

5.9. 3a Bpems, oTpabOTaHHOE CBEPXYPOUHO, OIuIaTa MPOU3BOJUTCS B COOTBETCTBHH
cocT. 152 TK PD. i
5.10. 3a paboTry B BbIXOJIHbIe W HepabOUMe NMpa3JAHUYHbIE IHW OrJlaTta MpOU3BOAUTCS
Ha ocHoBaHUM ctaTbu 153 TK PD.

S.11. IlpuBneuenune HOJHKHOCTHBIX JIMLL K padOTe B BbIXOJHbIE W [PA3HUYHBIC HH
Npou3BoaAUTCs B cooTBeTcTBUMU ¢ TK PM Ha 0CHOBaHWHU NMHUCBEMEHHOIO PACIOPSIIKEHM S
paboToaaTesisi ¢ MUCbMEHHOIO coryiacus paOoTHUKA. B npukasze ykasbIBaroTCs
OOCTOSITENIbCTBA,  BbI3BABLIME  HEOOXOJAMMOCTb  paldOTbl B BBLIXOAHOH WM
Npa3AHUYHBIA  JI€Hb, W BUJ KOMIEHCAUWM (JIONOJHUTENIbHAs  OIljlaTa WK
npeaocTaBieHue JApyrux jaHed otTabixa). [lpw  coBnajeHuu  BBIXOAHOTO M
MPa3AHUYHOIO JIHEH Yy JIOJDKHOCTHBIX JIMIL — WM JIOJDKEH [PEAOCTaBIATLCS
JIOTNOJIHUTEJIbHBIA BBIXOHOM JI€Hb.

5.12. Onnara Tpyja J10JKHOCTHBIX JIML 3a padOTy B HOYHOE BpeMs CYTOK, BbIXOJIHbIE
W Mpa3jiHUYHbIC JIHH, 3@ CBEPXYPOUHYIO paboTy ocyllecTBisercs: 3a cyer (oHzaa
OIJ1aThl TPYJa.

6. [Toompenusi 3a yenexu B padore
6.1. 3a o0pa3uoBoe BBbINOJHEHHE TPYAOBBIX  O0s3aHHOCTEH, IOBbILICHHE
5pPEKTUBHOCTH W KauecTBa pabOThI, MPOAOKUTEILHYIO W Oe3yrnpeuHyto padory,
HOBATOPCTBO B TPYJE W 3a JAPYrue JOCTHKEHUsl B paboTe NPUMEHSIOTCS CAEAYIOLINE
MOOLLPEHUS:
— 00bsiBIEHUE OJ1aroapHOCTH;
— MPEMUPOBAHUE;
— HarpaKJAeHHue LEeHHbIM M10apKOM;



— MOBbILLIEHHE B JOKHOCTH,;

Jlonyckaercs 0IHOBPEMEHHOE NPUMEHeHHe K PAOOTHMKY HECKOJIbKUX MOOLIPEHUH.
6.2. TlooupeHus OOBABISAIOTCA MNPUKA30M, JOBOJSTCS [0 CBEACHUS TPYI10BOroO
KOUIEKTHBA M 3aHOCSATCS B TPY/IOBYIO KHHUIKKY JOJI’KHOCTHOTO JIMLiA.

6.3. CoTpyaHMKaM, YCMEIHO W J00POCOBECTHO BBIMOJHSIOWMM CBOM, OOS3aHHOCTH,
anmnucTpains OpraHu3aliy MOKET MPeoCTaBUTh AOMOJHUTEIbHbBIC JIBIOTbI.

OTBETCTBEHHOCTDb 32 HAPYLIEHHEe TPYA0BOH AHCUHINIHHBI
7.1. 3a HapyuieHHe TPYy/10BOH AUCUMIUIMHbBI aAMUHHACTPALIKS Y UPEIKACHHUS PUMEHSET
Caeayviolllie IMCUMIIMHAPHBIE B3bICKAHUS:
— 3aMe4yaHue;
— BBIF'OBOpP;
— vyBonbHenre (n.3,5 — 11 cr. 81 TKP®d). 3a xaxnoe napyuieHue Tpy10BOH
AMCUMITIMHBI MOXKET OBbITh NPUMEHEHO TOJBKO OJHO JMCLMINIMHAPHOE B3bICKAHUE.
7.3. IlpumveHeHue IUCUMIUIMHAPHOTO B3bICKaHHMsA HE OCBOOOXKIAET COTPYIHHKA,
COBEpIIMBUIErO0  TPOCTYNOK,  OT  MaTepuajibHOM u aMUHUCTPATUBHOM
OTBETCTBEHHOCTH, IMPEAYCMOTPEHHOM ACHCTBYIOLIMM 3aKOHOJATEIbCTBOM, a TaKgKe
MOMET COYeTAThCS B YCTAHOBJIECHHOM MOPsIIKE € MOJHBIM MJIKM YaCTHYHbBIM JIMLLIEHHEM
MpeMuH, BOSHArPAXKACHHMs M0 HTOraM roJ0BOH padoThl U ¢ OrpaHUUCHHEM JIbIOT.
7.4. Jlo npUMeHEHHs JMCLUMIJIMHAPHOTO B3bICKAHMs OT COTPYJAHHMKA J0JUKHO ObITh
3arpe0OBaHO MUCbMEHHOE O00bsicHeHne. OTkaz paboTHHMKA [aTh [HCbMEHHOE
00BSCHEHME [0 CYLIECTBY COBEpIIEHHOrO IIPOCTYINKa HE MOXKET CIYKUTb
NPensTCTBUEM VIS IPUMEHEHU s IUCLIMTUIMHAPHOTO B3bICKAH S
7.5. JlMcuMIUIMHApHOE B3bICKAHWE MOXKeT ObITb 00XajJoBaHO B IMOPSIKE,
VCTaHOBJIEHHOM  3aKOHOJaTeJbCcTBOM. [lomaua skanoObl He MNpHOCTaHABIMBACT
AeHCTBUS HAJI0KEHHOTO JIUCIUIIMHAPHOIO B3bICKAHHS.
7.6. JlucuMIUIMHAPHOE B3bICKAHME MOKET ObITb CHSATO 10 HCTEYEHHs roJa
JlupektopoM 10  CcOOCTBEHHOM WHMLMATHBEe, a TaKkKe [0  XOJATalCTBY
HEMOCPEJACTBEHHOr0  PYKOBOAMTENsi WIM  KOJUIEKTHMBA, €CJIM  [OJABEPrHYTHIH
B3LICKAHUIO HE COBEPLINJI HOBBIM MPOCTYMOK M MposiBUI ce0s Kak 100pOCOBECTHbIH
padboTHUK. [Ipocbda 0 10CPOUHOM CHATHM B3bICKAHMSI PacCMATPUBACTCs HE MO3/HEE
IS aHel co JHSA ee NOCTYIUJICHHS.
7.7. B TedyeHue 1€MCTBUS AUCUMUIIIMHAPHOTO B3bICKAHUSI MEPbl MOOLLPEHUs
K pa0OTHUKY HE NIPUMEHSIOTCH.
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